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Kivalliq Inuit Association

EMPLOYMENT OPPORTUNITY

Assistant, Chief Operating Officer  
Under the supervision of the Chief Operating Officer, the Assistant 
COO will provide support in Human Resource Management, com-
munity engagement, information management, decision processes. 
The Assistant, Chief Operating Officer will lead files as assigned, to 
ensure applicable policies, procedures, guidelines, and practices 
are in place and followed to facilitate operational success. The 
incumbent will be tasked to develop and/or oversee new or 
amendments to policies, procedures, guidelines, and practices as 
prioritized and directed by the Chief Operating Officer. The 
Assistant, COO will support KIA department Directors with problem 
solving, coordination and day-to-day activity implementation on 
behalf of senior management. 

The Assistant, Chief Operating Officer provides expertise and lead-
ership in the execution of their role and supports the Chief 
Operating Officer through file leadership to achieve key result 
areas. These areas include providing research and advice to the 
Chief Operating Officer or other KIA leaders to help outline options, 
develop recommendations, or implement solutions on a wide range 
of topics ranging from operational to political in nature. 

The ideal candidate should have knowledge and understanding of 
the Nunavut Agreement as it pertains to KIA obligations. 
Demonstrated senior management experience working with 
Nunavut communities, Inuit, Federal and Territorial governments, 
and agencies. Knowledge of operational, budgeting, and annual 
financial planning. Demonstrates team leadership, consensus 
building and conflict resolution techniques, with an understanding 
of project management. Demonstrated ability to execute strategic 
plans and successfully implement change. Excellent organizational 
skills and the ability to multitask in a demanding environment. 
Strong written and verbal communication, facilitation, and presen-
tation skills, with proficiency in Microsoft Office applications. 
English is essential. Fluency in Inuktitut is a strong asset. 

The successful candidate should have a Post-Secondary Degree 
from a recognized University in Business Administration, Public 
Administration, Social Sciences, or a related discipline with a mini-
mum of five years (5) progressive leadership or management expe-
rience. Experience in Nunavut and working with Inuit is preferred 
and experience with Inuit cultural activities, social values is an 
asset. A suitable combination of relevant education and experience 
may also be considered. Highly Sensitive position: Clear 
VSC/CRC is required. 

Starting Salary is commensurate with qualifications and experience 
with an additional $24,000 per annum, of Northern/Housing 
Allowance. Kivalliq Inuit Association offers a comprehensive bene-
fits package including an employee pension plan, group insurance 
and vacation travel assistance. 

This position is in Rankin Inlet, NU and Housing is available. 

Beneficiaries of the Nunavut Land Claims Agreement will 
receive full consideration and priority. 

CLOSING DATE IS DECEMBER 9, 2022, AT 11:59 PM CST 
PLEASE SUBMIT YOUR COVER LETTER AND RESUME TO 

DEPARTMENT OF HUMAN RESOURCES 
Email: kivia@kivalliqinuit.ca | Phone: Toll free 1-800-220-6581  

or 867-645-5765

mailto:kivia@kivalliqinuit.ca
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ᐃᖅᑲᓇᐃᔮᒃᓴᖅ

ᐃᑲᔪᖅᑎ, ᐊᐅᓚᑦᑎᔨᒻᒪᕆᖕᒧᑦ 
ᐅᕘᓇ ᑲᒪᒋᔭᐅᓗᓂ ᐊᐅᓚᑦᑎᔨᒻᒪᕆᖕᒧᑦ, ᐃᑲᔪᖅᑎ, ᐊᐅᓚᑦᑎᔨᒻᒪᕆᖕᒧᑦ ᑐᓂᓯᓂᐊᖅᐳᖅ 
ᐃᑲᔪᖅᓱᐃᓂᐅᔪᒥ ᐃᖅᑲᓇᐃᔭᖅᑐᓕᕆᔨᒃᑯᑦ ᐊᐅᓚᑕᐅᓂᖓᓐᓂ, ᓄᓇᓕᖕᓂ ᐃᓚᐅᑎᑦᑎᓂᕐᒥ, 
ᑐᓴᒐᒃᓴᓂ ᐊᐅᓚᑦᑎᓂᕐᒧᑦ, ᐃᓱᒪᓕᐅᕆᓂᕐᓂ ᐱᓕᕆᓂᐅᔪᓂ. ᐃᑲᔪᖅᑎ, ᐊᐅᓚᑦᑎᔨᒻᒪᕆᖕᒧᑦ 
ᑐᕌᖅᑎᑦᑎᓂᐊᖅᐳᖅ ᑎᑎᖅᑲᖁᑕᐅᔪᓂ ᑐᓂᔭᐅᓂᖓᓂ, ᓇᓗᓇᐃᖅᓯᓂᕐᒧᑦ ᐊᑑᑎᓕᖕᓂ 
ᐊᑐᐊᒐᐃᑦ, ᐱᓕᕆᔾᔪᓰᑦ, ᒪᓕᒋᐊᓖᑦ, ᐊᒻᒪ ᐊᑐᖅᑕᐅᕙᒃᑐᑦ ᐃᓕᓯᒪᔪᓂ ᐊᒻᒪ 
ᒪᓕᒃᑕᐅᓂᖏᓐᓂ ᐱᔪᓐᓇᖅᑎᑦᑎᓂᕐᒧᑦ ᐊᐅᓚᑦᑎᓂᐅᔪᒥ ᐱᓕᕆᑦᑎᐊᕈᓐᓇᕐᓂᖓᓂ. 
ᓂᕈᐊᖅᑕᐅᔪᖅ ᐱᓕᕆᐊᒃᓴᖃᕐᓂᐊᖅᐳᖅ ᐱᕙᓪᓕᐊᑎᑦᑎᓂᕐᒥ ᐊᒻᒪᓗ/ᐅᕝᕙᓘᓐᓃᑦ 
ᑲᒪᒋᔭᖃᕐᓂᕐᒥ ᓄᑖᖑᔪᓂ ᐅᕝᕙᓘᓐᓃᑦ ᐃᓚᒋᐊᕈᑕᐅᔪᓂ ᐊᑐᐊᒐᓄᑦ, ᐱᓕᕆᔾᔪᓯᐅᔪᓄᑦ, 
ᒪᓕᒋᐊᓕᖕᓄᑦ, ᐊᒻᒪ ᐊᑐᖅᑕᐅᕙᒃᑐᓄᑦ ᓯᕗᓪᓕᐅᔾᔭᐅᖁᔭᐅᔪᓂ ᐊᒻᒪ ᑎᓕᐅᕆᔭᐅᓗᑎᒃ 
ᐊᐅᓚᑦᑎᔨᒻᒪᕆᖕᒧᑦ. ᐃᑲᔪᖅᑎ, ᐊᐅᓚᑦᑎᔨᒻᒪᕆᖕᒧᑦ ᐃᑲᔪᖅᓱᐃᓂᐊᖅᐳᖅ ᑭᕙᓪᓕᕐᒥ ᐃᓄᐃᑦ 
ᑲᑐᔾᔨᖃᑎᒌᖑᔪᓄᑦ ᐱᓕᕆᕝᕕᖕᒥ ᑐᑭᒧᐊᒃᑎᑦᑎᔨᐅᔪᓂ ᐊᑲᐅᙱᓕᐅᕈᑕᐅᔪᓂ 
ᐋᖅᑭᒃᓯᓂᐅᔪᓂ, ᐊᐅᓚᑕᐅᓂᖓᓂ ᐊᒻᒪ ᖃᐅᑕᒫᒥ ᖃᓄᐃᓕᐅᕐᓂᐅᔪᓂ ᐊᑐᓕᖅᑎᑦᑎᓂᐅᔪᒥ 
ᑭᒡᒐᖅᑐᐃᓗᓂ ᐊᖓᔪᖅᑳᖑᔪᓄᑦ ᐊᐅᓚᑦᑎᔨᐅᔪᓄᑦ. 

ᐃᑲᔪᖅᑎ, ᐊᐅᓚᑦᑎᔨᒻᒪᕆᖕᒧᑦ ᑐᓂᓯᓲᖑᕗᖅ ᖃᐅᔨᒪᓂᕐᔪᐊᖑᔪᒥ ᐊᒻᒪ ᓯᕗᓕᐅᖅᑎᐅᓂᖓᓂ 
ᐱᓕᕆᓂᐅᔪᒥ ᐱᓕᕆᐊᖓᓐᓂ ᐊᒻᒪ ᐃᑲᔪᖅᓱᐃᕗᖅ ᐊᐅᓚᑦᑎᔨᒻᒪᕆᖕᒥ ᐅᕘᓇ 
ᑎᑎᖅᑲᖁᑕᐅᔪᓂ ᓯᕗᓕᐅᖅᑎᐅᓂᖓᓂ ᑎᑭᐅᑎᓂᕐᒧᑦ ᐱᒻᒪᕆᐅᔪᓂ ᖃᓄᐃᓕᖓᓂᕐᓄᑦ 
ᐃᓂᐅᔪᓄᑦ. ᐅᑯᐊ ᐃᓂᐅᔪᑦ ᐃᓚᖃᖅᐳᑦ ᑐᓂᓯᓂᕐᒥ ᖃᐅᔨᓴᕐᓂᕐᒥ ᐊᒻᒪ ᐅᖃᐅᔾᔨᓂᐅᔪᓂ 
ᐊᐅᓚᑦᑎᔨᒻᒪᕆᖕᒧᑦ ᐅᕝᕙᓘᓐᓃᑦ ᐊᓯᖏᓐᓄᑦ ᑭᕙᓪᓕᕐᒥ ᐃᓄᐃᑦ ᑲᑐᔾᔨᖃᑎᒌᖑᔪᓄᑦ 
ᓯᕗᓕᐅᖅᑎᐅᔪᓄᑦ ᐃᑲᔪᕐᓂᕐᒧᑦ ᓇᓗᓇᐃᖅᓯᓂᖏᓐᓂ ᓂᕈᐊᒐᒃᓴᐅᔪᓂ, ᐱᕙᓪᓕᐊᑎᑦᑎᓗᓂ 
ᐊᑐᖁᓇᔭᖅᑕᖏᓐᓂ, ᐅᕝᕙᓘᓐᓃᑦ ᐊᑐᓕᖅᑎᑦᑎᓗᓂ ᐋᖅᑭᒍᑎᒃᓴᐅᓂᐊᖅᑐᓂ 
ᐊᔾᔨᒌᙱᕈᓘᔭᖅᑐᓂ ᐅᖃᐅᓯᐅᔪᓂ ᐅᕙᙶᖅᑐᓂ ᐊᐅᓚᑕᐅᓂᕐᒥ ᑲᑎᒪᔨᕐᔪᐊᖑᓂᕐᒧᑦ 
ᐱᓕᕆᓂᐅᔪᓂ. 

ᐱᔪᒥᓇᖅᑐᖅ ᓂᕈᐊᒐᒃᓴᖅ ᖃᐅᔨᒪᓂᖃᓪᓗᐊᖅᐳᖅ ᐊᒻᒪ ᑐᑭᓯᐅᒪᓂᕐᒥ ᓄᓇᕗᒻᒥ 
ᐊᖏᕈᑕᐅᔪᒥ ᐱᔾᔪᑎᖃᖅᑎᓪᓗᒍ ᑭᕙᓪᓕᕐᒥ ᐃᓄᐃᑦ ᑲᑐᔾᔨᖃᑎᒌᖑᔪᓄᑦ ᐱᓕᕆᐊᒃᓴᖏᓐᓂ. 
ᑕᑯᒃᓴᐅᑎᑦᑎᔪᒥ ᐊᖓᔪᖅᑳᖑᓂᕐᒥ ᐊᐅᓚᑦᑎᓂᕐᒥ ᐱᓕᕆᓕᒪᓂᖃᕐᓗᓂ ᐱᓕᕆᖃᑎᖃᕐᓂᕐᒥ 
ᓄᓇᕗᒻᒥ ᓄᓇᓕᐅᔪᓂ, ᐃᓄᖕᓂ, ᒐᕙᒪᑐᖃᒃᑯᓐᓂ ᐊᒻᒪ ᓄᓇᕗᒻᒥ ᒐᕙᒪᐅᔪᓂ, ᐊᒻᒪ 
ᐱᒡᒍᔾᔨᔨᓂᑦ. ᖃᐅᔨᒪᓂᐅᔪᒥ ᐊᐅᓚᑕᐅᓂᐅᔪᒥ ᑮᓇᐅᔭᐃᑦ ᐊᑐᖅᑐᒃᓴᓄᑦ, ᐊᒻᒪ ᐊᕐᕌᒍᑕᒫᒥ 
ᑮᓴᐅᔭᓕᕆᓂᕐᒧᑦ ᐸᕐᓇᐃᓂᕐᒥ. ᑕᑯᒃᓴᐅᑎᑦᑎᓗᓂ ᑲᑎᙵᓂᐅᔪᓂ ᓯᕗᓕᐅᖅᑎᐅᓂᕐᒥ, 
ᐊᖏᖃᑎᒌᖕᓂᐅᔪᒥ ᓴᓇᓂᕐᒥ ᐊᒻᒪ ᐊᑲᐅᙱᓕᐅᕈᑕᐅᔪᓂ ᐋᖅᑭᒃᓱᐃᓂᐅᔪᓂ 
ᐱᓕᕆᔾᔪᓯᐅᔪᓂ, ᑐᑭᓯᐅᒪᓂᖃᕐᓗᓂ ᐱᓕᕆᐊᒃᓴᓄᑦ ᐊᐅᓚᑦᑎᓂᐅᔪᓂ. ᑕᑯᒃᓴᐅᔪᒥ 
ᐱᔪᓐᓇᕐᓂᐅᔪᒥ ᐱᓕᕆᐊᖃᕐᓂᕐᒥ ᐱᓇᓱᐊᖅᑕᐅᔪᒥ ᐸᕐᓇᐃᓂᕐᓂ ᐊᒻᒪ ᐱᓕᕆᑦᑎᐊᕈᓐᓇᕐᓗᓂ 
ᐊᑐᓕᖅᑎᑦᑎᓂᕐᒥ ᐊᓯᔾᔨᕐᓂᐅᔪᒥ. ᐱᐅᑦᑎᐊᖅᑐᒥ ᑲᑐᔾᔨᖃᑎᒌᖑᔪᓄᑦ ᐊᔪᙱᓐᓂᐅᔪᓂ ᐊᒻᒪ 
ᐱᔪᓐᓇᕐᓂᕐᒥ ᖃᔅᓯᒐᓚᖕᓂ ᐱᓕᕆᓂᖃᕐᓂᕐᒥ ᐊᒃᓱᕈᕐᓇᖅᑐᒥ ᐊᕙᑎᐅᔪᒥ. ᓴᙱᔪᒥ 
ᑎᑎᕋᕐᓂᕐᒧᑦ ᐊᒻᒪ ᐅᖃᕐᓂᒃᑯᑦ ᐋᔩᖃᑎᒌᖕᓂᐅᔪᒥ, ᐊᑐᕐᓂᕐᒥ, ᐊᒻᒪ ᑕᑯᒃᓴᐅᑎᑦᑎᓂᐅᔪᓂ 
ᐊᔪᙱᓐᓂᐅᔪᓂ, ᐱᔪᓐᓇᑦᑎᐊᕐᓗᓂ Microsoft Office ᐊᑐᖅᑕᐅᓂᐅᕙᒃᑐᓂ. ᖃᓪᓗᓈᑎᑐᑦ 
ᐱᓪᓚᕆᐅᕗᖅ. ᐅᖃᕈᓐᓇᑦᑎᐊᕐᓂᕐᒥ ᐃᓄᒃᑎᑐᑦ ᓴᙱᓪᓗᓂ ᐱᐅᒋᔭᐅᕗᖅ. 

ᓂᕈᐊᖅᑕᐅᔪᖅ ᖁᕝᕙᓯᖕᒥᖅᓴᐅᔪᒥ-ᒪᕐᕈᖓᓂ ᐃᓕᓴᕆᔭᐅᓂᐅᔪᒥ ᐃᓕᓴᕆᔭᐅᓯᒪᔪᒥ 
ᓯᓚᑦᑐᖅᓴᕐᕕᖕᒥ ᓇᖕᒥᓂᖃᕐᓂᕐᒧᑦ ᐊᓪᓚᕝᕕᓕᕆᓂᕐᒥ, ᐃᓄᓕᒫᓄᑦ ᐊᓪᓚᕝᕕᓕᕆᓂᕐᒥ, 
ᐃᓅᖃᑎᒌᖑᔪᓄᑦ ᖃᐅᔨᓴᕐᓂᕐᒥ, ᐅᕝᕙᓘᓐᓃᑦ ᐱᔾᔪᑎᓕᖕᒥ ᐱᓕᕆᓂᐅᔪᒥ ᒥᑭᓛᖑᔪᒥ 
ᐊᕐᕌᒍᓄᑦ ᑕᓪᓕᒪᓄᑦ (5) ᐃᖏᕐᕋᕙᓪᓕᐊᓂᕐᒥ ᓯᕗᓕᐅᖅᑎᐅᓂᕐᒥ ᐅᕝᕙᓘᓐᓃᑦ ᐊᐅᓚᑦᑎᓂᕐᒥ 
ᐱᓕᕆᓕᒪᓂᖃᕐᓗᓂ. ᐱᓕᕆᓕᒪᓂᖃᖅᑐᒥ ᓄᓇᕗᒻᒥ ᐊᒻᒪ ᐱᓕᕆᖃᑎᖃᕐᓂᕐᒥ ᐃᓄᖕᓂ 
ᐱᐅᒋᔭᐅᓂᖅᓴᐅᕗᖅ ᐊᒻᒪ ᐱᓕᕆᓕᒪᓂᖃᕐᓂᕐᒥ ᐃᓄᐃᑦ ᐃᓕᖅᑯᓯᖓᓐᓂ 
ᖃᓄᐃᓕᐅᕐᓂᐅᔪᓂ, ᐃᓅᖃᑎᒌᖑᔪᓄᑦ ᐱᓐᓇᕆᔭᐅᔪᓂ ᐱᒻᒪᕆᐅᕗᖅ. ᓈᒻᒪᒃᑐᓂ 
ᑲᑎᙵᓂᐅᔪᓂ ᐱᔾᔪᑎᓕᖕᓂ ᐃᓕᓐᓂᐊᕐᓂᐅᔪᒥ ᐊᒻᒪ ᐱᓕᕆᓕᒪᓂᖃᕐᓂᕐᒥ 
ᐃᓱᒪᒃᓴᖅᓯᐅᕆᔭᐅᔪᓐᓇᖅᐳᖅ. ᖁᑦᑎᒃᑐᒥ ᐊᒃᑐᖅᑕᐅᓴᕋᐃᓐᓂᐅᔪᒥ ᐃᓂᐅᔪᖅ: 
ᑐᑭᓯᓇᑦᑎᐊᖅᑐᒥ ᐱᕋᔭᓚᐅᖅᓯᒪᓂᕐᒧᑦ ᐊᑐᖅᑕᐅᓂᑯᓂ / ᐱᕋᔭᓚᐅᖅᓯᒪᓂᕐᒧᑦ 
ᐊᑐᖅᑕᐅᓂᑯᓂ ᐱᔭᕆᐊᖃᖅᐳᖅ. 

ᐱᒋᐊᕐᓂᖓᓂ ᑮᓇᐅᔾᔭᒃᓴᓂᖓᓂ ᒪᓕᖕᓂᖃᖅᐳᖅ ᐱᔪᓐᓇᕐᓂᖏᓐᓂ ᐊᒻᒪ ᐱᓕᕆᓕᒪᓂᖓᓂ 
ᖄᒃᑲᓐᓂᐊᒍᑦ $24,000 ᐊᕐᕌᒍᑕᒫᒥ, ᐅᑭᐅᖅᑕᖅᑐᒥ/ᐃᒡᓗᖃᕐᓂᕐᒧᑦ 
ᑮᓇᐅᔭᖅᑖᕆᔭᐅᒃᑲᓐᓂᖃᑦᑕᖅᑐᓂ. ᑭᕙᓪᓕᕐᒥ ᐃᓄᐃᑦ ᑲᑐᔾᔨᖃᑎᒌᖑᔪᑦ 
ᐊᑐᐃᓐᓇᖃᖅᑎᑦᑎᕗᑦ ᑕᒪᒃᑭᐅᒪᔪᒥ ᐱᕚᓪᓕᕈᑎᓂ ᑲᑎᙵᓂᐅᔪᒥ ᐃᓚᖃᖅᑐᒥ 
ᐃᖅᑲᓇᐃᔭᖅᑎᒧᑦ ᐃᑦᑐᖅᓯᐅᑎᓄᑦ ᓂᖏᐅᖅᓯᐅᑎᓄᑦ ᐸᕐᓇᐅᑎᒥᒃ, ᑲᑎᙵᓂᐅᔪᒥ 
ᓇᓪᓕᐅᒃᑯᒫᓂᑦ ᐊᒻᒪ ᕿᑲᕐᓂᕐᒧᑦ ᐊᐅᓪᓛᕐᓂᕐᒧᑦ ᐃᑲᔪᖅᓱᐃᓂᐅᔪᒥ. 

ᐅᓇ ᐃᓂᒃᓴᐅᔪᖅ ᑲᖏᖅᖠᓂᖅ ᓄᓇᕗᒻᒦᑉᐳᖅ ᐊᒻᒪ ᐃᓘᖃᖅᑎᑕᐅᓂᕐᒥ 
ᐊᑐᐃᓐᓇᐅᕗᖅ. 

ᐱᔪᓐᓇᕐᓂᖅᑖᖅᑎᑕᐅᓯᒪᔪᑦ ᓄᓇᕗᒻᒥ ᓄᓇᑖᕋᓱᐊᕐᓂᕐᒧᑦ ᐊᖏᕈᑕᐅᔪᒥ ᐱᓂᐊᖅᐳᑦ 
ᑕᒪᒃᑭᖅᑐᒥ ᐃᓱᒪᒃᓴᖅᓯᐅᕆᓂᕐᒥ ᐊᒻᒪ ᓯᕗᓪᓕᐅᔾᔭᐅᑎᑕᐅᓗᑎᒃ. 

ᒪᑐᕝᕕᒃᓴᖓ ᐅᓪᓗᖓ ᑎᓯᐱᕆ 9, 2022, 11:59 ᐅᓐᓄᒃᑯᑦ ᕿᑎᖅᐸᓯᐊᓂ ᓯᕿᙳᔭᖓᓂ 

ᑐᓂᓗᒍ ᖄᖓᓂ ᑎᑎᕋᕐᓂᐅᔪᒥ ᐊᒻᒪ ᐃᖅᑲᓇᐃᔮᕆᓯᒪᔭᕐᓂ ᑎᑎᕋᖅᓯᒪᔪᒥ 
ᐃᖅᑲᓇᐃᔭᖅᑐᓕᕆᔨᒃᑯᓐᓄᑦ 

ᖃᕋᓴᐅᔭᑎᒍᑦ ᑎᑎᕋᕐᓗᓂ: kivia@kivalliqinuit.ca |ᐅᖃᓘᑎᖓ:  
ᐊᑭᖃᙱᑦᑐᖅ 1-800-220-6581 ᐅᕝᕙᓘᓐᓃᑦ 867-645-5765
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