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Executive  
Director

Kivalliq Business Development Centre (KBDC) is a develop‐
mental lender in the Kivalliq Region of Nunavut. KBDC is one 
of three Community Futures organizations in Nunavut and 
an Indigenous Financial Institution. Located in Rankin Inlet 
Nunavut, KBDC serves the 7 communities of the Kivalliq 
Region providing financing and business support services.  

The Board of Directors of KBDC is seeking an Executive 
Director to provide professional leadership and direction for 
the Centre. 

This individual will: 
• Manage the KBDC loan portfolio in its marketing,

delivery, administration, monitoring and compliance
• Assist in the preparation of financial proposals with a

view to developing new or enhanced existing businesses
• Provide communications and support to the board of

directors
• Ensure strict administrative and accounting controls
• Ensure that all functions to operate a business coun‐

selling and financial institution are fulfilled
• Represent the KBDC at regional, territorial and national

levels, and other public forums

Qualifications:  
• A Business Degree/Diploma or a combination of related

education and experience in the following fields:
• Community Economic Development
• Business Administration/Management
• Commercial Lending
• Human Resource Management
• Social Enterprise Management

• Be well‐organized; able to set priorities and effectively
manage time

• Be competent with computer programs such as
Outlook, Excel, Word, PowerPoint, Sage, and loan
management programs

• Skillful facilitation and presentation skills
• Proficient in communication skills. Inuktitut verbal and

written skills will be an asset
• Ability to work effectively with the Board of Directors,

Private Businesses and Municipal Councils/Community
committees in achieving desired results

This is a full‐time position in Rankin Inlet.  Air travel to other 
communities in the Kivalliq will be required.  Salary plus a 
northern allowance/benefits package will be commensurate 
with qualifications and experience.  The job description is 
available from the contact noted below. 

Interested applicants should forward a detailed resume and 
cover letter outlining skills and experience no later than 
January 16th, 2023 at 5:00 pm Central Time by email to 
Valerie Kosmenko, val.kosmenko@baffinbdc.ca. If you do 
not  get a ‘received’ response within 24 hours, please call 
867 979 1303. 

Thank you to all applicants; however, only persons whose 
applications have been selected will be contacted.
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ᑭᕙᓪᓕᕐᒥ ᓇᖕᒥᓂᕆᔭᐅᔪᓂᒃ ᐱᕙᓪᓕᐊᑎᑦᑎᔨᒃᑯᑦ (KBDC) ᐱᕙᓪᓕᐊᓂᕐᒧᑦ 
ᐊᑐᖅᑐᐊᖅᑎᑦᑎᔨᐅᔪᑦ ᑭᕙᓪᓕᕐᒥ ᓄᓇᕗᒥᑦ. ᑭᕙᓪᓕᕐᒥ ᓇᖕᒥᓂᕆᔭᐅᔪᓂᒃ 
ᐱᕙᓪᓕᐊᑎᑦᑎᔨᒃᑯᑦ ᐃᓚᒋᔭᐅᔪᖅ ᒪᕐᕈᒃᑲᓐᓃᖕᓄᑦ ᓄᓇᓕᖕᓂ ᓯᕗᓂᒃᓴᓄᑦ 
(Community Futures) ᑲᑐᔾᔨᖃᑎᒌᓂᒃ ᓄᓇᕗᒥᑦ ᐊᒻᒪ ᓄᓇᖃᖅᑳᖅᑐᓄ 
ᑮᓇᐅᔭᒃᕕᒋᐅᓪᓗᓂ. ᐅᕙᓃᖢᓂ ᑲᖏᖅᖠᓂᖅ ᓄᓇᕗᒥᑦ, ᑭᕙᓪᓕᕐᒥ 
ᓇᖕᒥᓂᕆᔭᐅᔪᓂᒃ ᐱᕙᓪᓕᐊᑎᑦᑎᔨᒃᑯᑦ ᐱᔨᑦᑎᕋᖃᑦᑕᖅᑐᑦ 7ᓂ ᓄᓇᓕᖕᓂ 
ᑭᕙᓪᓕᕐᒥ ᒪᐅᓇ ᑮᓇᐅᔭᓕᕆᓂᒃᑯᑦ ᐊᒻᒪ ᓇᖕᒥᓂᖅ ᐱᓕᕆᐊᓂᒃ 
ᐃᑲᔪᖅᑐᐃᖃᑦᑕᕐᓂᒃᑯᑦ.  

ᑲᑎᒪᔩᑦ ᑭᕙᓪᓕᕐᒥ ᓇᖕᒥᓂᕆᔭᐅᔪᓂᒃ ᐱᕙᓪᓕᐊᑎᑦᑎᔨᒃᑯᑦ ᕿᓂᕐᒪᑕ 
ᐊᐅᓚᑦᑎᔨ ᑐᑭᒧᐊᖅᑎᑦᑎᔨᒃᓴᒥ ᐊᖓᔪᖅᑳᕆᔭᐅᓂᐊᕐᑐᒥᒃ ᐊᒻᒪ 
ᑐᑭᒧᐊᖅᑎᑦᑎᔨᐅᓗᓂ ᐱᕙᓪᓕᐊᑎᑦᑎᔨᒃᑯᓐᓂ. 

ᐅᓇ ᐱᓕᕆᐊᖃᕋᔭᕐᑐᖅ ᐃᒪᓐᓇ: 
• ᐊᐅᓚᑦᑎᓗᑎᒃ ᑭᕙᓪᓕᕐᒥ ᓇᖕᒥᓂᕆᔭᐅᔪᓂᒃ ᐱᕙᓪᓕᐊᑎᑦᑎᔨᒃᑯᑦ 
ᐊᑐᖅᑐᐊᕈᑎᒋᕙᒃᑕᖏᓐᓂᒃ ᓂᐅᕐᕈᑎᖃᕋᓱᒃᐸᖕᓂᒃᑯᑦ, ᐊᑐᓕᖅᑎᑦᑎᓂᒃᑯᑦ, 
ᐊᐅᓚᑦᑎᓂᒃᑯᑦ, ᖃᐅᔨᓴᖅᐸᓪᓕᐊᓂᒃᑯᑦ ᐊᒻᒪ ᐊᑐᕆᐊᖃᖅᑐᒃᑯᑦ 

• ᐃᑲᔪᖅᐸᒡᓗᓂ ᐋᖅᑭᒃᓱᐃᕙᓪᓕᐊᔪᓂᒃ ᑮᓇᐅᔭᓕᕆᓂᒃᑯᑦ 
ᑐᒃᓯᕋᐅᑎᒋᔭᐅᔪᓂᒃ ᒪᑯᓄᖓ ᓄᑖᓂᒃ ᐱᕙᓪᓕᐊᔾᔪᑎᒃᓴᓂᒃ ᐅᕝᕙᓘᓐᓃ 
ᐱᐅᓯᕚᓪᓕᖅᑎᑦᑎᓂᕐᒥᒃ ᓇᖕᒥᓂᖅ ᐱᓕᕆᐊᖑᔪᓂᒃ  

• ᐅᖃᖃᑎᖃᖃᑦᑕᕐᓗᓂ ᐊᒻᒪ ᐃᑲᔪᖅᑐᐃᕙᒡᓗᓂ ᑲᑎᒪᔨᓂ 
• ᐊᐅᓚᑦᑎᓂᕐᒥᒃ ᑮᓇᐅᔭᓕᕆᓂᕐᒧᑦ ᐊᐅᓚᑦᑎᔪᓐᓇᑦᑎᐊᕐᓗᓂ 
• ᖃᓄᐃᓕᐅᕈᑎᐅᔭᕆᐊᖃᕐᑐᑦ ᓇᖕᒥᓂᖅ ᐱᓕᕆᐊᕆᔭᐅᔪᓄᑦ ᐊᐅᓚᑦᑎᓂᕐᒧᑦ 
ᑐᓴᐅᒪᑎᑦᑎᕙᖕᓂᖅ ᐊᒻᒪ ᑮᓇᐅᔭᖃᕐᕕᖃᖅᑎᑦᑎᓂᖅ ᐱᓕᕆᐊᕆᔭᐅᓗᓂ 

• ᑭᒡᒐᖅᑐᐃᕙᒡᓗᓂ ᑭᕙᓪᓕᕐᒥ ᓇᖕᒥᓂᕆᔭᐅᔪᓂᒃ ᐱᕙᓪᓕᐊᑎᑦᑎᔨᓂᒃ 
ᑭᕙᓪᓕᕐᒥ, ᑎᐅᕆᑑᕆᑎᒍ ᐊᒻᒪ ᑲᓇᑕᒥᐅᑕᓄᑦ ᐊᒻᒪᓗ ᐊᓯᖏᓐᓂ 
ᖃᓄᐃᓕᐅᕈᑎᐅᕙᒃᑐᓂᒃ  

 
ᐊᔪᙱᓐᓂᐅᔭᕆᐊᓖᒃ: 
• ᓇᖕᒥᓂᖅ ᐱᓕᕆᐊᓄᑦ ᐃᓕᓐᓂᐊᕐᓯᒪᓗᓂ ᐅᕝᕙᓘᓐᓃ ᐃᓕᓐᓂᐊᒃᑲᓐᓂᕐᓯ -
ᒪᓗᓂ ᐊᒻᒪ ᐱᓕᕆᐊᖃᓕᒪᓗᓂ ᐅᑯᓂᖓ:  

• ᓄᓇᓕᖕᓂ ᐱᕙᓪᓕᐊᔪᓕᕆᓂᕐᒥᒃ  
• ᓇᖕᒥᓂᖅ ᐱᓕᕆᐊᓄᑦ ᐊᐅᓚᑦᑎᓂᖅ 
• ᑮᓇᐅᔭᓕᐅᕈᑎᒃᓴᓂᒃ ᐊᑐᖅᑐᐊᖅᑎᑦᑎᓂᖅ  
• ᐃᖅᑲᓇᐃᔮᒃᓴᓕᕆᓂᕐᒧᑦ ᐊᐅᓚᑦᑎᓂᖅ  
• ᐃᓅᖃᑎᒌᖕᓂ ᖃᓄᐃᓕᐅᕐᑎᑦᑎᓂᕐᒥᒃ ᐊᐅᓚᑦᑎᓂᖅ  

• ᐋᖅᑭᒃᓱᖅᓯᒪᔪᓐᓇᑦᑎᐊᕐᓗᓂ ᐊᒻᒪ ᓯᕗᓪᓕᐅᑎᔭᕆᐊᓕᖕᓂ ᐊᒻᒪ 
ᐱᓕᕆᐊᖏᑦᑎᒍᑦ ᓈᒻᒪᓈᕐᓯᒪᔪᓐᓇᕐᓗᓂ  

• ᖃᕋᓴᐅᔭᓂ ᐱᓕᕆᔾᔪᑎᖃᕈᓐᓇᕐᓗᓂ ᐅᑯᓂᖓ ᐊᑐᕐᓗᓂ Outlook, 
Excel, Word, PowerPoint, Sage, ᐊᒻᒪᓗ ᐊᑐᖅᑐᐊᖅᑎᑦᑎᓂᕐᒧ 
ᐱᓕᕆᔾᔪᑎᓂᒃ  

• ᐊᔪᙱᓐᓂᒃᑯᑦ ᖃᓄᐃᓕᐅᕐᑎᑦᑎᔪᓐᓇᕐᓂᕐᒥᒃ ᐊᒻᒪ ᖃᓄᐃᓕᐅᒐᒃᓴᓂᒃ 
ᖃᐅᔨᒪᑎᑦᑎᓂᕐᒥᒃ  

• ᐊᔪᙱᑦᑎᐊᕐᓗᓂ ᑐᓴᐅᒪᔾᔪᑎᓂᒃ ᐱᓕᕆᐊᖃᕈᓐᓇᕐᓂᕐᒥᒃ. ᐃᓄᒃᑎᑐᑦ 
ᐅᖃᕈᓐᓇᕈᓂ ᐊᒻᒪ ᑎᑎᕋᕈᓐᓇᕈᓂ ᐱᐅᓇᔭᕐᑐᖅ 

• ᐱᓕᕆᖃᑎᖃᕈᓐᓇᕐᓗᓂ ᑲᑎᒪᔨᓂᒃ, ᓇᖕᒥᓂᖅ ᐱᓕᕆᐊᖃᖅᑐᓂᒃ ᐊᒻᒪ 
ᓄᓇᓕᖕᓄᑦ ᑲᑎᒪᔨᓂᒃ ᐱᓕᕆᐊᖑᔭᕆᐊᓕᖕᓂ ᐱᓕᕆᐊᖃᕐᓂᒃᑯᑦ  

ᐅᓇ ᐃᖅᑲᓇᐃᔮᒃᓴᓪᓚᕆᒃ ᑲᖏᖅᖠᓂᖅᒥᖢᓂ. ᖃᖓᑕᓲᒃᑯᑦ ᑭᕙᓪᓕᕐᒥ 
ᓄᓇᓕᖕᓅᖃᑦᑕᕋᔭᕐᑐᖅ. ᑮᓇᐅᔭᓕᐊᒃᓴᖅ ᐅᑭᐅᕐᑕᖅᑐᕐᒦᔾᔪᑎᓄᑦ ᑮᓇᐅᔭᒃᓴᐃ 
ᐊᔪᙱᓐᓂᕐᒧᑦ ᒪᓕᒃᑎᑕᐅᓂᐊᕐᑐᑦ ᐊᒻᒪ ᐱᓕᕆᓕᒪᓂᕐᒧᑦ. ᐃᖅᑲᓇᐃᔮᒃᓴᒧᑦ 
ᓇᓗᓇᐃᔭᕐᓯᒪᔪᑦ ᐱᔭᐅᔪᓐᓇᕐᑐᑦ ᐊᑖᓂ ᓇᓗᓇᐃᕐᑕᐅᓯᒪᔪᒥᑦ. 

ᑭᒃᑯᑐᐃᓐᓇᐃᑦ ᐱᓇᓱᒍᒪᔪᑦ ᐃᖅᑲᓇᐃᔮᖅᑖᕋᓲᑎᖏᓐᓂᒃ ᑎᑎᕋᕐᓗᑎᒡᓗ 
ᐃᖅᑲᓇᐃᔭᕈᒪᓂᖏᓐᓂᒃ ᐊᔪᖏᔾᔪᑎᖏᓐᓂᒡᓗ ᐅᓇ ᐊᓂᒍᓚᐅᙱᓐᓂᖓᓂᒃ 
ᔭᓄᐊᕆ 16, 2023 5:00ᒥ ᐅᓐᓄᓴᒃᑯᑦ ᕿᑎᕐᒥᐅᑦ ᖃᐅᔨᓴᐅᑎᖓᒍᑦ 
ᖃᕋᓴᐅᔭᒃᑯᑦ ᑎᑎᕋᕐᓗᓯ ᐅᕗᖓ ᕚᓗᕆ ᑲᔅᒪᓐᑯ, 
val.kosmenko@baffinbdc.ca. ‘ᐱᔭᐅᓂᖓᓂᒃ’ ᓇᓗᓇᐃᕐᕕ -
ᐅᙱᒃᑯᕕᑦ ᐃᑲᕐᕋᑦ 24 ᐃᓗᐊᒍᑦ ᐅᖄᓚᓗᓯ ᐅᕗᖓ 867 979 1303. 

ᖁᔭᓐᓇᒦᒃ ᑕᒪᕐᒥ ᐱᓇᓱᒃᑐᑦ, ᑭᓯᐊᓂᓕ ᐊᐱᕐᓱᖅᑕᐅᒃᑲᓐᓂᕈᒪᔪᑦ 
ᖃᐅᔨᑎᑕᐅᓂᐊᕐᑐᑦ. 
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