EMPLOYMENT OPPORTUNITY

' Community Economic
&/ Development Officer

The Mun|C|paI|ty of Baker Lake is looking for a highly
motivated individual for the Community Economic
Development Officer position.

The successful applicant, under the supervision of
the Senior Administrative Officer will be responsible
for, but not limited to the following:

* Prepare yearly operational plans and budgets for EDO
projects.

» Research and provide recommendations to the EDO
committee on community economic development
opportunities.

» Research and secure funding sources for community
economic development initiatives.

» Work with council to ensure that a strategic community
economic development plan is developed and fol-
lowed.

» Work with and support the Hamlet Economic
Development committee.

« Identify opportunities for community economic
development in order to develop sectors, projects and
initiatives.

» Organize and coordinate approved programs under the
Hamlets EDO budget.

Minimum Requirements for this position are:
Completion of grade 12 or equivalent.

Work experience in office procedures and
administration.

Ability to communicate, written and oral, in both
Inuktitut and English is considered an asset.

Ability to develop and analyze business plans.
Dedication to the development and promotion of local
businesses and the creation of jobs.

Must be reliable and maintain confidentiality.
Proficiency in computer programs (word, excel etc.).
Self-motivated and sensitive to community issues and
points of view.

Good communication and presentation skills.

Work independently with minimal guidance and
supervision.

Working Conditions:

» Will require out-of-office visits and attendance at
out-of-town meetings.

» May require some overtime and weekend work.

That Hamlet offers a competitive salary, commensurate
with qualifications and experience, other benefits as
outlined in the Collective Agreement.

This position will be open until filled.

Please submit your resume and cover letter to the
undersigned. A detailed job description is available from
this address.

Senior Administrative officer

Municipality of Baker Lake

P.O. Box 149

Baker Lake, NU X0C 0AO0

Email: sdorey@bakerlake.ca

We thank all applicants in advance, however, only
those selected for an interview will be contacted.
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