
ᐃᖅᑲᓇᐃᔮᖑᓕᕈᖕᓇᕐᑐᖅ

ᐅᖃᕐᕕᖃᖃᑦᑕᕐᓗᓂ ᐊᐅᓚᑦᑎᔨᒧᑦ, ᓂᕈᐊᖅᑕᐅᔪᖅ ᑲᒪᔨᒋᔭᖃᕆ -
ᐊᖃᕐᓂ ᐊᖅᑐᖅ ᐋᖅᑭᔅᓱᐃᖃᑦᑕᕐᓗᓂ ᐊᓪᓚᕝᕕᓕᕆᓂᐅᔪᓂᒃ ᐊᒻᒪ 
ᐱᔨᖅᑎᕋᖃᑦᑕᕐᓗᓂ ᐃᓚᒋᔭᐅᔪᓄᑦ ᕿᑭᖅᑖᓗᖕᒥ ᓇᖕᒥᓂᖅ 
ᐱᓕᕆᕝᕕᓖᑦ ᑲᑐᔾᔨᖃᑎᒌᖏᓐᓄᑦ (BRCC). 
ᐃᖅᑲᓇᐃᔭᖅᑎ ᐊᐅᓚᑦᑎᖃᑦᑕᓂᐊᖅᑐᖅ ᐃᓚᒋᔭᐅᔾᔪᑎᓄᑦ ᑎᑎᖅᑲᓂᒃ 
ᐊᒻᒪ ᑐᓴᐅᒪᔪᓕᕆᔾᔪᑎᓂᒃ, ᐃᑲᔪᖅᑐᐃᖃᑦᑕᕐᓗᓂ ᐃᓚᒋᔭᐅᔪᑦ 
ᐊᑐᕈᕐᓇᕐᓂᖏᓐᓂ ᑲᑐᔾᔨᖃᑎᒌᒃᑯᑦ ᐱᔨᑦᑎᕋᕐᓂ ᕆᕙᑦᑕᖏᓐᓂᒃ ᐊᒻᒪ 
ᐃᓚᐅᕙᓐᓂᖏᓐᓂᓪᓗ ᑲᑎᒪᓂᕆᔭᐅᔪᓂᒃ ᖃᓄᐃᓕᐅᕐᓂᐅᔪᓂᓪᓗ, 
ᐊᒻᒪᓗ ᐸᓐᓇᐃᖃᑦᑕᕐᓗᓂ ᑮᓇᐅᔭᓕᕆᓂᕐᒧᑦ ᑎᑎᖅᑲᓂᒃ 
ᑲᑐᔾᔨᖃᑎᒌᒃᑯᑦ ᓯᓚᑖᓂᙶᖅᑐᓂᒃ ᑳᓐᑐᕌᖃᖅᑎᐅᔪᓄᑦ 
ᑮᓇᐅᔭᓕᕆᔨᒋᔭᐅᔪᒧᑦ.  
ᐃᖅᑲᓇᐃᔭᖅᑎ ᐱᓕᕆᔭᕆᐊᖃᕐᓂᐊᕐᒥᔪᖅ ᐊᓪᓚᕝᕕᓕᕆᔾᔪᑎᓂᒃ ᐊᒻᒪ 
ᑎᑎᕋᖅᑎᐅᓂᕐᒧᓪᓗ ᐃᑲᔪᖃᑦᑕᕐᓗᓂ ᐊᐅᓚᑦᑎᔨᒥᒃ, ᑲᑎᒪᔨᓂᒃ, ᐊᒻᒪ 
ᑲᑎᒪᔨᕋᓛᓂᒃ ᕿᑭᖅᑖᓗᖕᒥ ᓇᖕᒥᓂᖅ ᐱᓕᕆᕝᕕᓖᑦ ᑲᑐᔾᔨᖃᑎᒌᒥ. 
ᒪᑐᕕᔅᓴᖓ ᐅᓪᓗᖅ: ᒫᑦᓯ 31, 2026 
ᐃᖅᑲᓇᐃᔮᖅᑖᕆᓇᓱᐊᕈᒪᒍᕕᐅᒃ: ᐊᑏ ᐃᖅᑲᓇ -
ᐃᔮᕆᓯᒪᔭᕐᓄᑦ ᑎᑎᖅᑲᖁᑎᑎᑦ ᐊᐅᓪᓚᖅᑎᓪᓗᒋᑦ 
admin@baffinchamber.ca WWW.BAFFINCHAMBER.CA

ᐊᓪᓚᕕᒻᒥ ᐊᒻᒪ ᐃᓚᒋᔭᐅᔪᓄᑦ 
ᐱᔨᖅᑎᕋᐅᑎᓄᑦ ᑐᑭᒧᐊᖅᑎᑦᑎᔨ 

ENGLISH ᐃᓄᒃᑎᑐᑦ

https://www.baffinchamber.ca


ENGLISH ᐃᓄᒃᑎᑐᑦ

EMPLOYMENT OPPORTUNITY

Reporting to the Executive Director, the incumbent 
is responsible for the coordination of office 
administration and the delivery of member services 
for the Baffin Regional Chamber of Commerce 
(BRCC). 

The incumbent manages membership records and 
communications, supports members in accessing 
Chamber services and participating in meetings 
and events, and prepares financial documentation 
for the Chamber’s externally contracted 
accountant. 

The incumbent also provides administrative and 
clerical support to the Executive Director, Board  
of Directors, and committees of the BRCC. 

Closing date: March 31, 2026 

To apply: Please forward your resume  
to admin@baffinchamber.ca WWW.BAFFINCHAMBER.CA

Office and Member 
Services Coordinator 

https://www.baffinchamber.ca



