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WE'RE
HIRING!

DIRECTOR
OF
PROGRAMS

Responsibilities

e Lead the development & planning of activities and
programs at Elders Qammagq

e Assist supervising staff

e Assist the executive director (meetings, and minutes..)

e Assist with fund raising and report on contribution
agreements

Assist with managing society affairs and assets

Requirements

* Knowledge of finances and administrative skills

¢ Minute taking

o A keen interest in the elderly and sensitivity to their
needs

e Inuktitut preferred
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